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We have two Member Director vacancies on the Board of Common 
Equity NSW to be elected at the Annual General Meeting

 (23rd November 2019)

If you wish to be nominated, please see attached instructions and forms that we 
require to be completed and returned back to: Nick@commonequity.com.au by 
no later than Friday 11th October 2019.

There are 4 forms that are to be returned. There is also an ‘Overview of the 
Board responsibitliies’ sheet attached for your information. 

If you require further information, please contact Nick on 9356 9200 or via 
email on Nick@commonequity.com.au

Member Director Vacancies on the 
Board of Common Equity
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Award Nominations 
2019

Recognising Positive Impact in Co-operatives’ and within 
the Co-operative Sector

We are seeking nominations for awards from your co-operative and members, to be 
presented at the upcoming AGM on Saturday, November 23rd, 2019. Please see the 
Chairperson of your Co-op for further information.

Nominations need to be submitted by close of business, October 25th, 2019 to:

	 Email: Phoebe@commonequity.com.au OR dianne@commonequity.com.au
OR Post to: PO Box Q1323, 

	                   Sydney  NSW  1230

SAVE THE DATE...

Our ANNUAL GENERAL MEETING 
will be held on the 23rd November 2019, 10.00am at 

The Mercure 
(818-820 George St, Sydney)
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CO-OP FORUM 
Saturday 26th October

Sydney Masonic Centre
66 Goulburn Street, Sydney

If you havent already, please make sure you RSVP. We would like to invite 2 
members of your Co-operative to attend a Forum we are holding for the sector in 

Sydney on Saturday 26 October 2019 from 10am to 3pm.

The aim of the forum is to bring representatives of each Co-operative together to discuss a 
range of topics and issues important to our sector and determine how we best work together 

to address these. The outcome of these discussions will then help frame the next Company 
Cooperative Agreement which is up for renewal in 2020. 

Can you please lock in this date, discuss with your Board and select the members who will attend 
from your co-operative.

We are limiting attendance to 2 members from each Co-operative only due to venue size 
restrictions, however, we will also keep a ‘waitlist’ of additional interested members in the event 

that some co-operatives are unable to attend. 

More detailed information about the day including an agenda will be sent out to you in early 
October.  

Please let Dianne know who will be attending from your Co-operative at 
           dianne@commonequity.com.au.

HAS YOUR CO-OP RSVP’D?
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Position Available:
Cumberland Council Homelessness Project Officer 

Just a quick update that the new Homelessness Project Officer role at Cumberland Council is 
currently advertised. Please refer to the link below:
 
https://cumberland.applynow.net.au/jobs/CC957-homelessness-project-officer 

ATTENTION

As our maintenance staff are in and out of our office at times, 

please utilise the maintenance email address: 

maintenance@commonequity.com.au 

 for those who wish to contact them, that way all members in 

the team will receive your enquiry.

Thank you!
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Common Equity
Office numbers & Direct lines

NICK SABEL CEO 02 9356 9200
STEPHEN WARDROP PROPERTY MANAGER 02 9356 9220
JOANNA WONG FINANCE MANAGER 02 9356 9221
DIANNE SAKR EXECUTIVE ASSISTANT TO CEO 02 9356 9212
MIRJANA KREISELMAIER CO-OP DEVELOPMENT MANAGER 02 9356 9210
GINA O’NEILL SENIOR PROJECT MANAGER 02 9356 9224
MAINTENANCE OUT OF HOURS EMERGENCY 0432 664 486

TEAM EMAIL ADDRESS
Co-op Development Team CDT@commonequity.com.au
Maintenance Team Maintenance@commonequity.com.au



 

 
 

 
CHECKLIST FOR NOMINEE MEMBER DIRECTORS 

 
PLEASE COMPLETE THE CHECKLIST BELOW AND ATTACH TO YOUR 

NOMINATION FORM. 
 

 
 

1. I have read the information sheet supplied in the information package  
 
                 YES                                              NO 
 

2. I understand and can commit to the time required to be a board member of CENSW and 
the meeting times/dates for board meetings 
 

          YES                                              NO 
 

3. I understand I will be required to attend an orientation session for new board members 
and participate in the board mentoring programmed for new board members 

 
                 YES                                              NO 
 

4. I have read the information paper on the roles and responsibilities of a board member 
 
                 YES                                              NO 
 

5. I have been nominated by my Co-operative. 
 
  YES            NO 

 
6. I have attached this checklist, my resume/profile and the required statutory declaration 

to my nomination form 
 
                 YES                                              NO 
 
 
Name: 
 
 
Signature: 
 
 
Date:  
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INFORMATION FOR POTENTIAL MEMBER DIRECTOR NOMINEES 
 
 
Thank you for your interest in becoming a board member of Common Equity NSW. 
 

Listed below are some frequently asked questions your may need to review when considering your 
nomination. 
 

Questions and Answers for prospective board member nominees: 
 
 

1. When would my board membership become active if I was elected? 
   

You become a Board member once you have been elected at the 2019 AGM (November 
23, 2019).  

 
2. When is the first board meeting after my election? 

                The first board meeting is scheduled for February 2020 
 

3. When are board meetings scheduled? 
Board meetings occur every second month (on the even month) They are currently 
scheduled for the third WEDNESDAY evening of every second month 

 
4. How long are board meetings? 

Board meetings length will vary on the basis of the business for discussion but on 
average will be three hours starting at 5.30pm 

 
      5.   How much time will I be required to spend on board matters? 
 
i) Board members will be required to attend board meetings and be members of at least 

one committee. Committees meet usually every second month on the odd month at an 
agreed time that suits the members of the committee. Some committees may meet 
monthly if the workload is high or if there is a special project they are overseeing. 
Board committees meet in the evening and usually the meetings last for about one and 
a half hours. 

ii) New board members are required to attend a half day orientation session 
iii) Board members are required to attend at least one co-operative consultation session 

per annum but are also invited to attend regional meetings if available.  
iv) Board members are required to attend the AGM which is held on a Saturday in 

November  
v) Board members are required to attend sporadic training sessions during the year 

and/or an annual development day 
vi) Every couple of years, the board holds a strategic planning day and members are 

required to attend 
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vii) Board members are required to participate in teleconferences or working groups from 
time to time when a specific issue or project arises. They may also be involved in 
technical director interviews, CEO performance reviews, meetings with staff or co-
operatives when the need arises 

viii) Board members receive papers in advance of the meetings they attend and are 
required to allocate their time to read and review the papers 

ix) Each board member is expected to review other documents that are circulated from 
time to time which provide background information regarding government policy, 
governance requirements on directors, new compliance requirements and regulations, 
sector issues. 

x) Board members re occasionally asked to represent CENSW at official functions  
 

6. Am I expected to make a commitment to offer this time? 
 
Yes. For the Board to ensure it meets all its governance requirements, we need each 
board member to fully undertake the duties of the Board. From this year onwards, we 
will ask nominees who address the AGM prior to the member director vote to confirm 
to co-operative members that they are able and prepared to commit to the time 
allocation required to be a board member 
 

7. Am I re-imbursed for any out of pocket expenses for travel etc.? 
Yes. A small sitting fee is also paid for board attendance and committee attendance. 
 

8. Will I receive training as a new board member? 
New board members receive an orientation and are required to participate in the 
Board mentoring program. This program links new board members with existing 
board members to support them in their new role and provide information, assistance 
and guidance. Training is also provided during the year and there are sometimes 
opportunities to attend conferences or other information sessions. Nominees are also 
welcomed to attend the October Board meeting (prior to the November AGM election) 
to learn a little about procedure and how a meeting is conducted.  
 
 
 

We hope these questions and answers assist you. In addition, you have other information 
supplied in this package that includes the role description for a CENSW Board member 
and a short overview of the legal responsibilities of a Board member.  
 
Please feel free to contact Nick Sabel, CEO if you have any other queries on 9356 9200 or 
Nick@commonequity.com.au 



 
STATUTORY DECLARATION FOR BOARD MEMBER NOMINEE 

 
 
Please sign a Stat Dec including the following wording and witnessed by a JP and 
attach to your nomination form. 
 
 
I confirm that I am not disqualified from holding a director position, under ASIC 
requirements, that is, I am not nor have ever been an un-discharged bankrupt, 
subject to a personal insolvency agreement under Part X of the Bankruptcy Act 
that has not been complied with, nor am I subject to a composition under the 
Bankruptcy Act and final payment has not been made. 
 
I have never been convicted of any offences such as fraud or offences under 
company law such as a breach of duties as director or insolvent trading. 
 
 
Information regarding the ASIC requirements for a company director can be 
obtained at the ASIC website on www.asic.gov.au 



 
 

 
 
 

 Member Director Nomination Form 
 

 
 
...................................................................................................................................... 
Full name of Member Co-operative 

 
 
Nominate:...................................................................................................... to be a 

(Name in full) 
 

 
Member Director of Common Equity NSW Ltd 

 
And resides as a tenant member of the above name Cooperative at 

 
 
....................................................................................................................................... 
(Please insert current address) 

 
Nominee’s Statement of expertise and reasons to be on the CENSW Board (attach a 
separate page if you need more space): 
 
Please also attach a brief resume 
 
...................................................................................................................................... 
 
...................................................................................................................................... 
 
...................................................................................................................................... 
 
...................................................................................................................................... 
 
...................................................................................................................................... 
 
I agree to my nomination as a Member Director for the CENSW Board 
 
 
Signature of Nominee:............................................................   DATE:................................ 
 
 
Signature of Cooperative Officer:.................................................. DATE:……………....  
 
 

Completed form to be sent to Nick Sabel (CEO), by 11th October 2019, 5.00pm.   
Post: P.O. Box Q1323, Sydney NSW 1230 OR   

 Email: Nick@commonequity.com.au 
 

Please DO NOT fax your application. Either send by post or email as above.  
Thank you.  














